
ADMINISTRATIVE DIRECTIVES FOR SECURITY OFFICER'S 

TRAINING CERTIFICATION IDENTIFICATION CARD 

What you will need to do after taking the Security Officer Training Program: 

To obtain a Security Officer's Training Certification Identification Card, you must complete the 

following requirements and include in your application packet: 

1) A security officer's identification application (DPS-135-C); PLEASE ADD Email address & Phone

2) One (1) color photograph, 2" x 2" (passport style, SOLID background); $15 cash or cash app

3) One (1) green-State of Connecticut Applicant fingerprint card: $25 cash or cash app

Go to: https://ct.flexcheck.us.idemia.io/cchrspreenroll and enter Service Code: 9F1A-0C08 

Fill out background information and pay: 

a. FBI background inquiry ($13.25) and State of CT background inquiry ($75.00) totals $90.90
with State fees. MAKE SURE YOU PRINT THE BARCODE RECEIPT & INCLUDE IT IN ENVELOPE

4) Application fee ($100.00) Check or MONEY ORDER MUST BE Made Payable to: Treasurer, State of

Connecticut;

Application fee of $100.00 waived for military with proof of DD-214 (within last 2 years) or Military

ID with MOS

S) Copy of current Driver's License or State ID; can be any State - CT Preferred

6) Papers of Naturalization, if you were born outside the US; or a US Passport that was issued to you
after you became a US citizen; or if you are not a US Citizen then a copy of your current valid
Green Card

7) FBI Privacy Act signed and dated on both sides;

8) Tracking Number Form (Barcode Receipt)

You will be able to begin working as a security officer trainee or greeter as soon as you send off your 

application according to Senate Bill SR 18-20. Although some companies will not let you work until you 

obtain your State Security Officer License in your hand, which may take 10-12 weeks.  All applications 

and fingerprint cards must be legible or they will be returned. All incomplete or incorrect ?pplication 

packets will be returned. 

DO NOT GO TO THE STATE POLICE FOR ANY REASON!!! ALL APP ENVELOPES MUST BE SHIPPED IN OR 

WILL NOT BE ACCEPTED!!! DO NOT BEND ANY OF YOUR PAPERWORK USE A 9 X 12 ENVELOPE...

Should you have any questions, or require anything further, please do not hesitate to contact the DESPP 

SLFU office at {860) 685-8046. 

Please submit application packets to the following address: 

Department of Emergency Services and Public Protection 

Special Licensing & Firearms Unit 

1111 Country Club Road 

Middletown, CT 06457 



 Connecticut Criminal History Request System
Fingerprint Service Code Form 

• After entering the Service Code, confirm the Fingerprint Reason by selecting the “Yes – This information 
looks Correct” option. MAKE SURE YOU PAY THE $13.25 & $75 FEES ONLINE!!!!

• Complete the Pre-Enrollment information as completely as possible.  All fields in bold font/blue highlight 
are mandatory to move forward with the process.  After filling out all applicable fields, move to the next 
section by selecting the “Submit Pre-Enrollment” button at the bottom of the screen.

• After completing the pre-enrollment steps, a confirmation screen will appear confirming registration is 
complete, including your Applicant Tracking Number.  This Tracking Number will need to be taken to 
your fingerprinting session.  It will also be sent to the e-mail address you provided during registration.

 Service Name:  

To register for your fingerprints to be taken, please visit 
https://ct.flexcheck.us.idemia.io/cchrspreenroll and enter the following 

Service Code: 

Service Code is unique to your hiring/licensing agency.  Do not use this code for another purpose. 

https://ct.flexcheck.us.idemia.io/cchrspreenroll
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